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REQUEST FOR QUOTATIONS

Quotations are hereby invited from interested local firms/Parties for engaging in work for the 5% Meghalaya Saras
Aajecvika Fair (MSAF) to do “ Design, Venue Branding” as indicated at Annexure A to the office of the Meghalaya
State Rural Livelihoods Society (MSRLS) at Monfort Building, Dhanketi, Shillong. Any queries requiring clarification
may be obtained from the office of the Society during office hours from the date of issue of this notice until the date
of submisslon of the Quotation. Your quotation shall be attached, the cost estimates for the supply and delivery of the
items mentioned in the quotation documents.

Terms and Conditlons

1. Quotations should be in a sealed cover super scripting “Quotation of the items”
The rates are to be quoted in figures and words and should be included all taxes.
3. Schedule of Bidding Process: Meghalaya State Rural Livelihoods Society (MSRLS) would endeavour to adhere

to the following schedule:

N

Sn | Activity Description Date and time
1 Issue of RFQ 30% October 2024
2 Last date for submission of queries 14 November 2024
3 Pre-proposal meeting via VC/ face to face 13 November 2024
4 Meghalaya State Rural Livelihood Society (MSRLS)'s
| response to queries
5 Last Date for Submission of Bids 11:00 A.M 14 November 2024
6 Date for opening of Bids & Bid 2:00 P.M 14 November 2024

1. The Quotation shall be completed in all respect along with supporting documents such as:
Valid Trading licence for Non- ST Firms.

Registration.

Valid Certificate of GST registration.

PAN CARD.

Registored Address

2. The Quotation shall be duly sighed, otherwise the same will be rejected

3. Quotation received after the date and time fixed at SI. no 5 above will not be entertained.
4. Successful bidder/bidder(s)will be informed and award the order for supply.

a0 oce

8
oV
Ch. Ramakrishna (IAS)
i Sqa@&awft‘&ﬂb Y Gol aindd
3 nalaya :,tatcch?emJ Execut:vc Officer
N Megha!ayd State Rural L|veI|hood Society




i\ 3 b J”‘ & "0"1-.
€@&@ i GOVERNMENT OF MEGHALAYA {
: MEGHALAYA STATE RURAL LIVELIHOODS SOCIETY P S eeme T
(The Nodal Agency of Govt. of Meghalaya for Implementing NRLM, Ministry of Rural Development, Govt. of India)
Montfort Building,2" Floor, Dhankheti, Shillong-793001
1 :0364-2502130

. www.msrls.org

[=]: msrislivelihoodpromotion@gmail.com
Dated Shillong the 30t October 2024

MSRLS/ SMMU/Farm Agri/ Horti/1143/22-23 | |3+ - A

Copy to:
1. Alllocal firms identified firms/ contractors for kind information and necessary action.

2. Office Notice Board for Display
3. The Project Manager- IT, SMMU for uploading in the office website.
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Ch. Ramakrishna (IAS)
et oSy
aya staefiéFxecutive Officer
ghalay SHieny
Megl‘méya State Rural Livelihood Society
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Annexure-A
‘SN i. ITEMS
|1 ‘Logo -
2 Letterhead
3 |Enyelope
i 4 Letters
5 ‘ BrochHre _ng_klet
[6 |e-Brochure (Design only)
_I_7 _ lPamphlets
2 |Folders
9
;_ 'Sph_edule Card
0 INotepad
“11 |
'Branded Pens
112 Inauguratlon Invitation
| Card
13
| Eyept Invrtatron C_ai
14 | Newspaper
% Advertlsements B
15 |___Posters
116
| | Tent Cards T
_|17 ) J_E_\_/_ent Ground Layout
B eyer
° lBitboarss i
(20 | Social Medra Poster
_ !(DeS|gn o_r_1_|y) _
1 |Certficates
2 |CashMemos
| 123 Food Coupons
i24 | Tickets
& _|Mementos
26 Nameplates )
27 |

|_Stellllsmt\l_ames

‘ Particualrs

Logo Design for Saras Aajeevika

Letterhead with Saras Aajeevika

Envelope with Saras Aajeevika

|8X8inch Booklet DeS|gn for Saras AajeeVIka

e- brochure for webS|te

|

|

|

J

|Various Letters with Saras Aajeevika |
|

!

|

|Schedule Card for Part|C|pants to be placed inside
|folders i

Notepads for Part|C|pants to be placed inside folders

|Branded Pens for Partrmpants to be placed inside
folders

lnauguratlon Invitation Card printed in Textured Paperi
= 5X7In ........... s S
Event Invitation Card printed in Textured Paper -
’5X7ln

Saras Aajeevika (DeS|gn only) i
Publicity Poster for Saras Aajeevrka - 12X18|n

Tent Cards for Publicity in Hotels, Restaurants and
other eateries

|Design & Layout of Ground
Flyer for Pre-Event Publicity
Billboards for Pre-Event Publicity

Multiple Advertisement besigns for Newspaper for |

_| Social Media Posters for Saras Aajeevika _!

| Certificates for Participants in Competitions

!Cash Memos to be used for stalls

Food Coupons to be used for participants

zTrckets for People entering Saras Aajeevrka

Nameplate_s for placing on table

Mementos and awards for Partlcrpants B

Stall Names for Participant

Dated Shillong the 30t October 2024

|Cost Per Unit/Day/ltem
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(28

129
30
|

31
132

143

~ |Pillars

Roll Up Standees
Backdrops
Signage _
iRecegtion Counter

|
Banners )

Photo Booth

Pillars Drop-downs

~ |Flag Poles

LED Backdrop (Design
only)

| Art_"_l nsta_llat_ior!_ _

_'I_B_gc_lgc_l_rp_ps for Event Venue Branding

|Printed Lanyards with ID Pouch for Participants

| P?Ilars fgr_ _E_yt_ant Venue Brand_in_g

|Roll Up Standees for Event Venue Branding

Signage for Parking, Toilets, etc.

_|Counter Signage

_D_iffereng I_3_anne[s [or PIacemer]t at Venue

Photo Booth for taking photographs
|_Pillars Drop-downs for Event Branding

Flag Poles for Event Branding

LED Backdrop Design

_|Dummy Cheque for Participants in Competitions

Branding

Gate Design with Traditional Theme and Event
Branding

ic & Traditional Art Installation

Ch. Ramakrishna (IAS)

bR SHEIARY GfBR GoM and

Meghataya State RGhiefiExéoutiveSOfftEr
Meghalaya State Rt lvelihood Society



